
PAYMENT PORTAL GUIDE
Step-by-step instructions for completing your online payment

Step 1: Information and Privacy Notices

Welcome to the official payment platform. To begin, review the provided information regarding fees

and payment rules. You must check the boxes to accept both the SimplePay privacy notice and

the ELTE privacy notice. Once both are checked, click the Start shopping  button. 



Step 2: Selecting Items

Provide the details for your payment. Fill out the mandatory fields (marked with an asterisk)

including Faculty (organisational unit), Payment title, and Subtitle (e.g., Freshman camp). After

defining the item and its price, click the To the Cart  button to add it to your summary. 



Step 3: Review Cart Summary

Review your Cart Summary on the right side of the screen. Ensure that the total price and the

items selected are correct. Once you have verified your cart, click the Next  button to proceed to

billing. 



Step 4: Billing Data

Fill out all required billing information. This includes the Name of the client, E-mail, Name on the

invoice, and your complete address (Country, Post code, City, Street address, House number).

Pay special attention to the Notice field, where you should include specific identifiers like your

Name and Neptun code. Click Go to payment  when finished. 



Step 5: Overview and Final Payment

This is the final review page. Carefully check your order details (Payment Title, Amount, Price) and

your submitted client/invoice data. If everything is accurate, click the Pay  button. You will be

securely redirected to the payment gateway to finalize your transaction. 
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